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\ . <vfo\lY C. \\W>AV> JKEXYVVX
ini® HacToALlad [AO/MKHOCTHas WHCTPYKUMA pas3paocoTaHa Ha OCHOBE Tapu(HO-

KBaTU(OMKALMOHHOW XapaKTepuCTUKM 3aMeCTUTeNst PYKOBOAWUTENS (AMPeKTopa, HauasibHUKa,
3aBe/lyHOLLEr0) yupexaeHus o6pa3oBaHus, AMpekTopa (HauaslbHUKa, 3aBeayloLlero) gunmnana
yupexaeHus 06pa3oBaHus, CTapliero mactepa, YTBEpXAEeHHOM npukaszoMm MuHO6pa30BaHuS
Poccuiickoin depepauun 1 Fockomsysa Poccuitickori ®epepauumn ot 31 aBrycta 1995 r. Ne
463/1268 no cornacosaHuio ¢ MuHucTepcTBOM Tpyaa Poccuiickoin depepauuy (noctaHOB/EHNE
MwuHTpyaa Poccum oT 17 aBrycta 1995 r. Ne 46). [Mpy cocTaBneHUN NHCTPYKUMN YUTEHbI TakKe
MprMepHble pekomeHAauum 06 opraHusaumMn cry>kobl OXpaHbl Tpyfa B 06pa3oBaTe/lbHOM
yupexaeHun cucteMbl MuHUCTEpCTBa 06pa3oBaHna Poccuiickoin dPefepaumn, YTBepXKAEHHbIE
npukaszom MuHo6pa3oBaHusi Poccuiickoin ®efepauym ot 27 despans 1995 r. Ne 92.

12, 3amecTuTenb [MPeKTopa LWKOMbl M0  afMUHUCTPATUBHO-X03SMCTBEHHOM paboTe
Ha3Ha4yaeTcs 1 0CBO6GOXAAETCA OT AOMHKHOCTU AUPEKTOPOM LLKOSbI.

Ha nepvog, oTnycka 1 BpeMeHHOW HeTpYyLOCNOCO6HOCTN 3aMeCTUTENs AUPEKTOpa LUKO/bI
No afAMUHUCTPATUBHO-X03ANCTBEHHOMN paboTe ero 0653aHHOCTM BbINOHSAET AUPEKTOP LUKO/bI.

13 3amecTuTeNb AMPEKTOpa LWKO/bI MO  afMWUHUCTPATUBHO-XO3SINCTBEHHOW paboTe
[O/MKEH UMETb BbICLLEe NPOJeCcCUoHa/IbHOe 06pa3oBaHMe U CTaX paboTbl He MeHee 5 feT Ha
neaarornyecknx Un pyKoBOAALLMX JOMKHOCTAX.

Nnyo, He vMmetoLlee cneyvanbHOM NOAFOTOBKM MM HEOOXOAUMOro CTaxa paboTbl, HO
obnafaroLee LOCTAaTOYHbIM MPAKTUYECKMM OMbITOM Y BbIMOHAOLLEE KaYeCTBEHHO W B MO/THOM
06beme BO3/I0XKEHHbIE HA HEro AO/MKHOCTHble 0083aHHOCTW, B MOPSAKE WCK/IHOUYEHUS MOXET
ObITb Ha3HaYeHO Ha [O/MKHOCTb 3aMecTUTeNs [AMPEKTOpa LWKOMbl MO aAMUHUCTPATMBHO-
X039MCTBEHHOW paborTe.

3amecTuTeNlb AUPEKTOpa LKOMbl M0 aAMUHUCTPATUBHO-XO3SMCTBEHHOM paboTe [O/MKeH
MUMeTb 4 rpynny JOornycKa no 3/1eKTpo6e30nacHOCTU, €C/IN B LUTATE LUKO/bI HET 3/1EKTPUKA.

14. 3ameCTuTenb [AMPEKTOpa LWKO/bI MO  aAMUHUCTPATUBHO-XO3AMCTBEHHOW paboTe
NOAYMHAETCA HENOCPEACTBEHHO AMPEKTOPY LLUKOSbI.

15 3amecTuTento [AupeKkTopa LWKO/bl MO aAMUHUCTPATUBHO-XO3AMCTBEHHOW paboTe
HenocpeACTBEHHO NOAUYMHAIOTCA:

16. B cBoeil peATenbHOCTM 3aMeCTUTeNlb AUPEKTopa LWKO/bl N0 afMUHUCTPATUBHO-
XO03MCTBEHHOW paboTe pyKoBOACTBYeTCS KOHCTUTYLMER 1 3akoHamu Poccuiickoit deaepamm
ykasamn [Mpe3ngeHta Poccuiickort ®epepaumm  pewleHnsamun  MpaBuTensctBa PoccuiAckonm
defiepaunmn, OpraHoB ynpaeneHWsi 06pa3oBaHWEM BCEX YPOBHel MO Borpocam — af-
MUHWUCTPATUBHO-XO3ANCTBEHHOW AEATENbHOCTM  YUPEXAEHUA 06pa3oBaHMs; MpaBunaMu U
HOpMaMW OXpaHbl TpyAa, TEXHUKU 6e30MacHOCTM M NPOTUBOMOXKAPHOM 3almThbl, a Takxke
YCTaBOM W /IOK&/IbHbIMW MPaBOBbIMM aKTamu LUKO/bI (B TOM 4ucre lMpasunamy BHYTPEHHEro
TPYLOBOr0O pacnopsigka, npukasamu u pacrops>keHusiMA AUPEKTOpa, HaCTOsLLEN AOMKHOCTHOM
WHCTPYKLMeN), TPYLOBbIM LOrOBOPOM (KOHTPAKTOM).

3aMecTuTeNb ANPEKTOPA LLKO/bI NO aAMUHUCTPATUBHO-X03AMCTBEHHONM paboTe cobnoaaeT
KoHBeHUMIO 0 npaBax pebeHkKa.

2. PYHKUMN

OCHOBHbIMW  HanpasfieHUAMN  [eATENbHOCTM  3aMeCTUTENs  AUPEeKTopa  LWKOAbl MO
afMUHNCTPATUBHO-X03ANCTBEHHOIN paboTe ABNAKTCS:

2.1. X034CTBEHHAsA [eATe/IbHOCTb LUKO/bI;

2.2. MaTepunanbHO-TEXHUYECKOe obecreyeHne y4ebHOro npoLiecca;

2.3. 0becneyeHne pexkuma 340p0oBbIX U 6e30MacHbIX YCI0BUIA TpyAa 1 y4ebbl;

3. [LJO/MKHOCTHbIEe 0693aHHOCTH

3amecTuTeNb AMPeKTopa LWKO/bI M0 aAMUHUCTPATUBHO-XO3AWCTBEHHON PaboTe BbIMOHAET
cnefytoLye LO/MKHOCTHbIe 0683aHHOCTU:

3.1. pyKOBOAMT XO3ANCTBEHHOW [eATe/IbHOCTbIO LLUKO/bI;

3.2 MpUHUMaET MaTepuasibHble LEHHOCTW, MMYLLECTBO, Mebe/lb, MHBEHTapb LUKO/bI Ha
OTBETCTBEHHOE XPaHeHVe B NopsfKe, YyCTaHOB/IEHHOM 3aKOHOATEe/IbCTBOM;

3.3. obecneumBaeT pabOTHWKOB  LUKO/bl  KaHUENAPCKUMW  MPUHALIEXHOCTAMM,

npeaMeTamm X03sICTBEHHOr0 06MX0Aa;



3.4. obecreynBaeT CBOEBPEMEHHYHO NMOArOTOBKY LLUKO/bI K HaYany y4ebHOro roaa;

35.  OCywecTBnsieT TEKYLIMA KOHTPOMb 3@ XO3AWCTBEHHbIM  OBCAY>XMBAHWEM 1
Hag/ieXxalyM TeXHUYECKUM U CaHUTAPHO-TUMIMEHNYECKM COCTOSIHMEM 3[aHWiA, COOPYXXEHWIN,
KaccoB, Y4ebHbIX KabWMHETOB, MAacTEPCKMX, CMOPT3ana, XUIbIX U APYTrUX MOMELLEHWIA, MHOro
MMYyLLIECTBa LUKO/bI, @ TakXe CTO/MI0BOW, Oygera B COOTBETCTBUM C TpebOBaHUAMM HOPM W
npaBus 6e30MacHOCTY XWN3HEAEATEIbHOCTY;

3.6. KOHTPO/IMPYET paumoHa/ibHOe PacxXofoBaHWe MaTepuanoB U (PUHAHCOBLIX CPeACTB
LUKO/b;

3.7. pykoBogut paboTamMmu Mo 6GNaroyCTPOMCTBY, O3€NEHEHUIO U YOOpKe TeppuTopumn
LLIKONbI;

3 8 HanpaBnseT M KOOPAVHWUPYET paboTy MOLUYMHEHHOTO €My TEeXHUYECKOro W
06CNY>XMBAKOLLEro MepcoHana LWKOMbl, BeAeT YYeT pabouvero BPeMeHW 3TOM KaTeropumu
PabOTHUNKOB;

3.9. opraHM3yeT WHBEHTapHbIA Yy4yeT MMYyLLEeCcTBa LUKOMbI, MPOBOAMT WHBEHTapM3aLuto
MMYLLIECTBA, CBOEBPEMEHHO COCTaB/SIET OTYETHOCTb M BEAET AOKYMEHTALMIO MO 3aKPenjeHHOMY
y4yacTKy paboThbl;

3.10. npvHUMaeT Mepbl MO PaCLUMPEHMIO XO3AWCTBEHHON CaMOCTOATE/IbHOCTW LUKO/bI,
CBOEBPEMEHHOMY 3aK/IFOUYEHNI0 HEOOXOAMMbIX [OrOBOPOB;

3.11. obGecneumBaeT CcO6MOAEHME TPeGOBaHWI OXpaHbl Tpyda MpW  3KchayaTauum
OCHOBHOIO 3f[aHus W ApYrux MOCTPOEK LUKOAbI, TEXHONOrMYECKOro, 3HepreTUYecKoro
060pya0BaHNA, OCYLLECTBASET UX NEPUOANYECKUIA OCMOTP 1 OPraHU3yeT TEKYLLMIA PEMOHT;

3.12. obecneunBaeT 6€30MacHOCTb MPW MEPeHOCKE TSHXKECTeN, NOrpy304HO-pPasrpy30UHbIX
paboTax, sKcnayaTauumn TPaHCMOPTHBIX CPEACTB Ha TEPPUTOPUN LLIKONbI;

3.13. opraHu3yeT coOMOfeHNEe TpeboBaHWU MOXapHOW 6e30MacHOCTM  3OaHU U
COOPY>KEHWIA, CeAnT 3a UCMPaBHOCTLIO CPEACTB MOXKapoTYLLEHMS;

3.14. obecneumnBaeT y4ebHble KabBUHETbI, MACTEPCKME, ObITOBbIE, XO35IMCTBEHHbIE U ApYyrue
nomelLeHss 06opyAoBaHWEM W WHBEHTapeM, OTBevalolmm TpeboBaHWMAM MNpaBul U HOPM
6€30MaCcHOCTU XMN3HeAeATeIbHOCTK, CTaHAapTaM 6e30NacHOCTU TPY/a;

3.15. opraHu3yeT [MpPOBEdEHVNE EXEroAHbIX W3MEPEHUIA CONPOTMBEHMS  U30NALMN
3/1eKTPOYCTAaHOBOK W 3M1EKTPOMPOBOAKM, 3a3eMNAIOLLMX YCTPONCTB, NEPUOANYECKNX UCTIbITAHWIA
N OCBWAETENbCTBOBAHUM BOAOrPEMHbIX W MapoBbIX KOT/IOB, COCYAOB, paboTarowmx nog
faBnieHvemM, GanIoOHOB A1 CKATbIX U CKVKEHHbIX ra3oB, aHasM3 BO3AYLUHOW cpedbl Ha Co-
JepXXaHue Mblnun, rasoB 1 NapoB BPefHbIX BELLECTB, 3amep OCBELLEHHOCTW, HaMYMS pagvaluu,
LLyMa B NOMeLLEHNAX 06pa30BaTENbHOI0 YUpEeXAeHNs B COOTBETCTBUM C NpaBuiaMn 1 HOpMamu
no obecneyvyeHNt0 6e30MacHOCTU XXMU3HEAEATETbHOCTY;

3.16. opraHusyeT He pexxe 1 pasa B 5 feT pa3paboTKy MHCTPYKUMIA MO OXpaHe Tpyga no
BMAaM paboT A1 TEXHWYECKOro NepcoHana;

3.17. opraHu3yeT 06y4eHue, NPOBOAUT MHCTPYKTaXMN Ha paboyeM MecTe (MepBUYHbIN U
NepuoamMYecKmne) TEXHUYECKOTO W OOCNYXXMBAKOWIEro nepcoHana, 06opyayeT  Yronok
6e30MacHOCTM XXN3HeAeATeIbHOCTY;

3.18. npuobpeTaeT cornacHoO 3asBKe cneyogexay, crel, o00yBb W [pyrue cpeacTsa
NHANBUAYaNbHON 3aLMTbl 47151 paGOTHMKOB, 00YYatOLLMXCA LLKO/bI;

3.19. obecrneumBaeT Yy4yeT, XpaHeHVe MPOTMBOMOXAPHOIO WHBEHTAPs, CYLUKY, CTUPKY,
PEMOHT 1 06e33apaXkmBaHe CreLoaexabl, crey, 06yBu 1 UHAMBUAYaIbHBIX CPEACTB 3alMThI;

4. lNpaBa

3amecTuTelb AMPEKTOpa LWKO/bl MO aAMUHUCTPATMBHO-XO3SMCTBEHHOW paboTe MMeeT
npaBo B Npefenax CBOEi KOMMETEHLIMN:

4.1. pasatb 00si3aTe/IbHbIE A1 UCMOMHEHNUSA PaCMOpPsHKEHUA U yKa3aHUsi NOAUYUHEHHbBIM
emMy pabOoTHMKaM M3 YMCna TEXHUYECKOTO 1 0BCNY>KMBAOLLLEr0 NePCOHana LLKO/bI;

4.2. 6ecnpensTCTBEHHO MocelaTb /tobble MOMELLEHNS LWKOMbI [N18 KOHTpoNs 3a
COXPaHHOCTbHO NMYLLLECTBA, Co6M1r0AeHNEM npasun NOXapHOoW 6e3onacHocTH,
NPOV3BOACTBEHHON CaHUTapuM 1 6e30MacHOCTU Tpyda 6e3 HapyLUeHMsi HOPMa/IbHOr0 TeYeHUs
06pa3oBaTeNlbHOro NpoLiecca;

4.3. [lenaTb NPeAcTaBNeEHUS AUPEKTOPY LUKO/bI O NPUBMEYEHUN K ANCUUNANHAPHON 1



mMaTepuanbHOM OTBETCTBEHHOCTM PAaGOTHMKOB LLIKO/bI 332 MNOPYY UMYLLLECTBA LLUKO/bI, HApYLLEHME
npaBun TEXHUKM 6e30MacHOCTW, NPON3BOACTBEHHOW CaHUTapMK 1 MOXKapHOW 6e30NacHOCTY;

4.4, BHOCUTb MPE/I0XKEHUS MO COBEPLUEHCTBOBAHMIO OPraHU3aLy Tpy/ja TEXHUYECKOTO W
06C/MY)XMBAIOLLEr0 MEepPCcoHasna, NPeAcTaBnsTh PABOTHUKOB 3TOW KAaTeropunm K HarpaxaeHuo u
MOOLLPEHWIO;

5. OTBETCTBEHHOCTb

5.1. 3amecTutesib AMPEKTOPA LUKO/bI MO aAMUHUCTPATUBHO-X03ANCTBEHHON paboTe Hecet
OTBETCTBEHHOCTb 3a COXPaHHOCTb MMYLLECTBA W XO3ANCTBEHHOrO WHBEHTaps LUKOMbI, WX
CBOEBPEMEHHOE BOCCTAHOB/IEHUE W MOMOSIHEHMe, COOMOAEHNE MPaBUT TEXHUKM 6e30MacHOCTY,
NPOM3BOACTBEHHOW CaHUTapUK M NOXKapHOI 6e30NacHOCTY B YCTaHOB/IEHHOM 3aKOHOM MOPAZKe.

52. 3a HEeuCnosIHEHWE WAN HeHadnexallee WCNOMHeHNe 6e3 YBaKMTENbHbIX MPUYNH
YcrtaBa v [MpaBu BHYTPEHHEro TPYAOBOr0 pPacropsfka LUKOMbI, 3aKOHHbLIX PaCcnopsKeHNI
AMPEKTOpa KO/l M MHbLIX NI0OKa/IbHbIX HOPMATMBHBLIX aKTOB, AO/MKHOCTHbLIX 00513aHHOCTEN,
YCTaHOB/NEHHbIX HacTosWwenh VIHCTpyKumeld, B TOM umMC/e 3a HEMCrnosib3oBaHWe Mnpeaoc-
TaB/IEHHbIX MpaB, 3aMeCTUTe/Nb AMPEKTOPA LUKO/bI N0 aAMUHUCTPATMBHO-XO035MCTBEHHOM paboTe
HeceT  AMCUMMNAMHAPHYHD  OTBETCTBEHHOCTb B MOPSAKE,  OMpeaeneHHoOM  TPYyAOBbIM
3aKOHOAaTeNbCTBOM. 3a rpyb6oe HapylleHue TPYAOBbIX 00S3aHHOCTEN B KavyecTBe
ANCUMNIMHAPHOMO HaKa3aHWst MOXET ObITb NPUMEHEHO YBO/IbHEHNE.

53. 3a HapylleHVe npaBui MOXapHOW 6e30MacHOCTM, OXpaHbl Tpyda, CaHUTapHO-
FMIMEHUYECKUX MpaBU/l  OpraHusaumMn  y4eb6HO-BOCNMUTATENILHOIO Mpouecca 3aMecTUTeslb
AMpeKTOpa  LWKOMbl MO aAMUHUCTPATMBHO-XO3AWCTBEHHON  paboTe  MNpuBMEKaeTca K
aMUHUCTPATMBHOW  OTBETCTBEHHOCTM B MOpsSAKe W B CAyvasX, MNpeayCMOTPEHHbIX
aMMHNCTPATMBHbIM 3aKOHOAATE/TbCTBOM.

54. 3a BWHOBHOE MPUUMHEHME LLUKOME WM Y4yaCTHMKaM 06pa3oBaTenlbHOro mnpoLecca
yulepba B CBA3W C WUCMOMHEHWEM (HEUCMONIHEHME) CBOMX [O/MKHOCTHbIX 00S13aHHOCTEN
3aMEeCcTUTEeNlb  AMPEKTOpa LWKOAbl N0  aAMWUHUCTPATMBHO-XO3ANCTBEHHON paboTe  HeceT
mMaTepuaibHyt0 OTBETCTBEHHOCTb B NMOpPsAAKe W B Npefenax, yCTaHOBNEHHbIX TPYAOBbIM U (MN)
rPaXXaaHCKM 3aKOHOLATE/TbCTBOM.

6. BsanmooTHoLleHnA. CBA3M MO JO/MKHOCTU

3aMecTuUTeNb ANPEKTOPa LWKOAbI MO aAMUHUCTPATMBHO-XO035MCTBEHHON paboTe:

6.1. paboTaeT B peXxvMe HEHOPMUPOBAHHOIO paboyero AHA Mo rpagmiky, CocTaB/ieHHOMY
ncxopasa n3 40-4acoBoii paboyert Hefleim U YTBEPXAEHHOMY AMPEKTOPOM LUKOSbI;

6.2. CamMOCTOSITeNIbHO MMaHMPYeT CBOK PaboTy Ha KaKAbli YYeOHbIA rof U Kakayto
y4yebHyto YeTBepTb. MnaH paboTbl YTBEPXAAETCA AVPEKTOPOM LUKO/bI He MO34HEe MATW AHeN C
Hayana nnaHMpyemoro nepuoja;

6.3. MpeAcTaBNseT AVMPEKTOPY MUCbMEHHBIA OTYET O CBOEW AEeATENbHOCTU OOBLEMOM He
bonee NATU MALUMHOMMUCHBLIX CTpaHuL, B TeyeHWe 10 AHel MO OKOHYaHUWM KaXXA0N Yy4ebHOM
4eTBEPTH,;

6.4. nonyyaer OT [AupeKTOpa LWKOMbl MH(OpMaLMIO HOPMAaTMBHO-MPaBOBOrO U
OpraHn3alMoHHO-METOAMYECKOr0 XapaKTepa, 3HaKOMUTCA MO pacrucky ¢ COOTBETCTBYHOLMMM
[OKYMEHTaMu;

6.5. BM3MpPYeT nNpuKasbl AMpeKTopa LIKO/AbI MO  BOMpocaM  aAMUHUCTPATUBHO-
X03AACTBEHHOW AeATENbHOCTY;

6.6. cucTemaTMyeckM OOMEHMBAETCA WMHgopMauueid Mo BonpocaM, BXOAALMM B €ro
KOMMETEHLMIO, C pabOTHNUKAMU LLKOSbI;

C VHCTPYKLMel 03HAKOM/IEH:



